Taylorsville City

Job Description

Title: Emergency Response Coordinator Code:
Department: Administration Effective Date:
FLSA Status: Non-Exempt Last Revised: 09/04/08

SUPERVISION RECEIVED

Works under the supervision of the City Administrator.

ESSENTIAL FUNCTIONS

The coordinator should be a tested decision-maker,
situations. The coordinator will liaison with local re
Cross, the police department, church affiliates,
City/Police Department representative respo
other commercial and public institutions.

handling emergency
fire department, the Red
ing groups as well as

Ability to handle multiple

Ability to read and interpret documents such as safety roles, operating and maintenance
instructions, and procedure manuals. Ability to write routine reports and correspondence. Ability
to speak effectively before groups of citizens or employees.

Ability to calculate figures and amounts such as discounts, interest, commissions, proportions,
percentages, area, circumference, and volume. Ability to apply concepts of basic algebra and
geometry.

Ability to apply common sense understanding to carry out instructions furnished in written, oral, or
diagram form. Ability to deal with problems involving several concrete variables in standardized
situations.



Quality control - demonstrates accuracy and thoroughness, monitors own work to ensure quality
and applies feedback to improve performance.

Quantity - meets productivity standards and completes work in a timely manner.

Adaptability - adapts to changes in the work environment, manages competing demands and is
able to deal with frequent change, delays or unexpected events.

Dependability - is consistently at work and on time, responds to administrative direction and
solicits feedback to improve performance.

Performs other duties as assigned.

4, Work Environment:

of physical activities related to
climbing, balancing, stooping,
asping, twisting above the
waist, bending at the waist, repetiti ine finger manipulation in

Incumbent of the position performs tasks
sitting, talking, hearing, and seeing. Drivi

thinking and some
nable individuals

DISCLAIMER: The above information is inten | nature of this position and is not to be
considered a complete staten i knowledge, skills & abilities. Employees
may be required to follow b-related duties as requested, subject
to all applicable state e made to enable individuals with




